CONTRACT #2
RF'S # 305.04-014
FA # 09-25632

Secretary of State
State Library and Archives

VENDOR:
LYRASIS, Inc. (formerly

Southeastern Library Network,
Inc. - SOLINET)




Charles E. Sherrill

Tre Hargett
_Stale Librarian and Archivist

Secretary of State

Tennessee State Library and Archives
403 Seventh Avenue North
Nashville, Tennessee 37243-0312

RECEIVED

MAY 2 6 2010
SUMMARY LETTER FISCAL REVIEW

TO: James White, Executive Director
Fiscal Review Committee
'FROM: Charles Sherrill, State Librarian and Archivist ()ﬁé
DATE: May 5, 2010
SUBJECT: Request for apbroval of Non-Competitive Amendment

We request approval of a non-competitive amendment to our current contract with
LYRASIS, Inc. The State Library and Archives has maintained a non-competitive
contract with LYRASIS for over 30 years and is a member of the library cooperative,
as are all State Libraries in the Southeastern Region. LYRASIS is the only source for
access to WorldCat services in this region.

The large purchasing base of the library cooperative (over 4000 libraries in 33 states)
offers advantages of discount pricing. LYRASIS also maintains staff specializing in
library service and training.

This contract will provide bibliographic services, reference database services, and
library educational services to the State Library and the Regional Library System.

Thank you for your assistance in this matter.

Celebrating 50 years of serving, 150 years of preserving Tennessee’s history
The Department of State is an equal opportunity, equal access, affirmative action employer.




Supplemental Documentation Required for

Fiscal Review Committee

*Contact Name: Charles Sherrill *C}c))}rlltact 741-7996
one:

*Original Contract | FA 09-25632 *Qriginal RFS | 305.04-014-08
Number: Number:
* Edison Contract | 11821 Edison RFS
Number: (if applicable) Number: @f
applicable)

*Original Contract | August 1, 2008 *Current End | July 31, 2010

Begin Date: Date:

Current Request Amendment Number: | TWO

(if applicable)

Proposed Amendment Effective Date: | August 1, 2010

(if applicable)

*Department Submitting: | Secretary of State

*Division: | Tennessee State Library and Archives

- *Date Submitted:

*Submltted Within Sixty (60) days: | Yes

If not, explain:

*Contract Vendor Name: | LYRASIS, INC

*Current Maximum Liability: | $509,000.00

*Current Contract Allocation by Fiscal Year:
(as Shown on Most Current Fully Executed Contract Summary Sheet)

FY:2009 FY:2010 FY:

FY: FY

$254,500.00 | $254,500.00 | $

$ $

*Current Total Expenditures by Fiscal Year of Contract:. .~ =

(attach backup documentation from STARS or FDAS report) T

FY:2009 FY:2010 FY:

'$223,400.00 | $216,500.00 | $

$ $ $

IF Contract Allocation has been .
greater than Contract ‘
Expenditures, please give the
reasons and explain where surplus
funds were spent:

Required expenditures were less than
anticipated. Surplus funds remain.

IF surplus funds have been carried
forward, please give the reasons
and provide the authority for the
carry forward provision:

No request has been submitted for funds to
be carried forward.

IF Contract Expenditures exceeded
Contract Allocation, please give the
reasons and explain how funding
was acquired to pay the overage:

“*Contract
Funding.

 State:| $509,000.00| - Federal:

L

Effective October 30, 2009




Supplemental Documentation Required for
Fiscal Review Committee

Source/Amount: | |
Interdepartmental:‘ | R | Other:
If “other” please define:
Dates of All Previous Amendments Brief Description of Actions in Previous
or Revisions: (if applicable) Amendments or Revisions: (if applicable).
April 14, 2009 Contractor name change.

‘Method of Original Award: (if applicable) | Non-Competitive Request

( © *What were the projected costs of the | $763,500.00
- service for the entlre term of the contract,
prior to contract award?

Effective October 30, 2009




Supplemental Documentation Required for
Fiscal Review Committee

For all new non- competltlve contracts and any contract amendment that changes_
Sections A or C.3. of the original or previously amended contract document, '
provide estimates based on information provided the Department by the vendor '
for determination of contract maximum 11ab111ty Add Tows as necessary to
provide all information requested. :

If it is determmed that the quest1on 1s not apphcable to your contract docurnent -
attach detailed explanatmn as to why that determlnatlon was made v x

Planned expendltures by fiscal year by dellverable Add r rows as necessary to lndlcate -
all estimated contract expendltures : '

Dehverable - FYy: FY: - FY: | FY: [ FYi s
~ description: 2009 . | . 2010 2011 R TR e
Database $221,500.00 | $221,500.00 | $221,500.00
Services
Training $25,000.00 | $25,000.00 |$ 25,000.00
Retrospective
Bibliographic | $8000.00 $8000.00 $8000.00
Services

Proposed savings to be realized per fiscal year by entering into this contract. If
amendment to an existing contract, please indicate the proposed savings to be reahzed o
by the amendment. Add rows as necessary to define all potentlal savmgs per

deliverable. T AR B : DRI
Deliverable | - FY: |~ FY: =~ FY: 8 _F»Y:,f SRRy
description: 2011 ’ R I
Database $19,658.00
Services

Comparison of cost per fiscal year of obtaining this service through the proposed
contract or amendment vs. other options. List other options available (including other
.- vendors), cost of other options, and source of information for comparison of other . -
~ options (e.g. catalog, Web site). Add rows as necessary to indicate prlce dlfferentlals ,
: ' between contract dellverables

Proposed R TN o ganici

Vendor Cost: Fy: .| o [T A

Database | = 2011 |  EYi oo FYoooh JFY: o

Services ol ‘

LYRASIS

HeritageQuest | $190,550.00

Other Vendor | . L Y B O

Cost: (ameof | Lv: | E¥ by o pyes | R
2011 e B L Y

vendor) - R T

Quote from :

HeritageQuest | $192,450.00

Effective October 30, 2009




Supplemental Documentation Required for

‘Proposed

Vendor Cost:
Database
Services

Fiscal Review Committee

CFY: | FY:

2011 | KX

v

LYRASIS
Portal & User
Geolocation
Authentication
Services

$31,500.00

Other Vendor
Cost: (name of
vendor)

Cooon |

WEBFEAT
(costs from
DISCUS-
S. Carolina
Virtual
Library)

$49,258.00

Effective October 30, 2009
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Lyrasis (formerly SOLINET)

 INVOICE - —

ORDER NUMBER: 3357979
1438 WEST PEACHTREE ST.NW /SUITE 200 / ATLANTA, GA.30309-2955 ORDER DATE:
PHONE  404.892.0943 / TOL-FREE  800.099.8558 / - FAX 404.892.7879
R
TO: TENNESSEE ST LIBRARY & ARCHIVE E
ATTN: JEANNE SUGG . - LYRASIS
403 SEVENTH AVENUE NORTH .
DIRECTOR, LIBRARY TECHNICAL SV i PO BOX 116179
NASHVILLE, TN 37243-0312 T . .
’ - ATLANTA, GA 30368-6179
. .0 ' '
CUSTOMERID: 4642100 TERMS . FEIN. 231365976
DATE ) CUSTOMER ORDER NO. SyMBOL PAYMENT DUE UPON RECEIPT. Late penalties will be applied at the rate of 1% per month.
i 08/25/09 TNS Please refer to invoice number when paying.
QUANTITY DESCRIPTION AMOUNT
Library-Products and Services
1.00 {A-G IP SOFTWARE Auto-graphics IP Val. Software - Subsc Term: 8/1/2009 - 7/31/2010 31,500.00
SALES TAX - 0.00
. ,f\ )
1
y \K/\‘/ BALANCEDUE [ 31,500.00 )
Page 1 of 1 y; ORIGINAL DOCUMENT o

PO 2 A7

\




LYRASIS ~ INVOICE

- 0530393-IN

Lyrasns (formerly SOL[NET) ORDER NUMBER: 2748761
1438 WEST PEACHTREE ST.NW / SUITE 200 / ATLANTA, GA 30308-2955 . ORDER DATE: ‘
PHONE  404,802.0043 / TOLLFREE  800,999,8558 / FAX 404.892.7879 -
A} .
TO: TENNESSEE ST LIBRARY & ARCHIVE R )
ATTN: ASHLEY VIA . E LYRASIS
403 SEVENTH.AVENUE NORTH M _
DIRECTOR, LIBRARY TECHNICAL SV ! PO BOX 116179
NASHVILLE, TN 37243-0312 T
T ATLANTA, GA 30368-6179
o .
CUSTOMER ID: 4642100 . - o TERMS * FEIN: 23+ 1865479
DATE : CUSTOMER ORDER HO. SYMBoL PAYMENT DUE UPON RECEIPT. Late penalties will be applied al the rate of 1% per.month.

TNS

07/24/09

Library Products and Services

1.00 |HERITAGEQUEST PROQUEST HeritageQuest - Subsc Term: 8/1/2009 - 7/31/2009 185,000.00 -

SALES TAX - g.00

Page 1 of 1"

- BALANCEDUE [ 185,000.00 )
ORIGINAL DOCUMENT : .




‘Southeastern Libkary Network, Inc.

SOliINET INVOICE

1438 WEST PEACHTREE ST.NW / SUITE 200 / ATLANTA, GA 30309-2955
PHONE  404.892.0943 / TOWFREE  800,999,8558 / X 404.892.7879

NUMBER

0504732-IN

ORDER NUMBER: 1275149

ORDER DATE:  (0/05/08

TO: . TENNESSEE ST LIBRARY & AéC_HIVE l:
ATTN: JEANNE SUGG ['1 SOLINI?T
406 SEVENTH AVENUE NORTH : ~ ’ PO BOX 116479
NASHVILLE, TN 37243-0312 . : ! o
’ . T ATLANTA, GA 30368-6179
.
0
CUSTOMER ID: 4642135 TERMS FEIN 72-0736467 ©
DATE CUSTOMER ORDER NO, SYMBOL - PAYMENT DUE UPON RECEIPT, Late penalties will be appiled at the.rate of 1% per month.
09/09/08 TNS _ | Prease refer to invoice number when paying.
QUANTITY DESCRIPTION AMOUNT
Proguest Information and Learn
0.00 |HERITAGEQUEST HeritageQuest 177,000.00
Online One Time Charge
0.00 |A-G IP SOFTWARE Auto-Graphics IP Val. Software - Subsc Term: 8/1/2008 - 7/31/2009 31,500.00
"0.00 {A-GIPIMPLFEE  Auto-Graphics IP Soft. Install 13,000.00
e at® /b
il i .«-):\”’" @ Dﬁ
.';‘-ﬁ:l'i;%“‘ . \ /LJO OO
_ - 7Z ,
SpHOMIT
DRTE.
SALES TAX, 0.00
BALANCE DUE l,‘ 221,500.00 J

Page 1 of 1 -

ORIGINAL DOCUMENT-
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INVOICE —

.,

Lyrasis (formerly SOLINET) ORDERNUMBER: 0435797
1438 WEST PEACHTREE ST.NW / SUITE 200 / ATLANTA, GA 30309-2955 . ORDER DATE:
PHONE  404.892.0943 / TOLLFREE ~ 800.099.8558 / FAX 404.892.7879
- - R
TO: TENNESSEE ST LIBRARY & ARCHIVE . E
ATTN: JEANNE SUGG u LYRASIS
403 SEVENTH AVENUE NORTH PO BOX 116179 :
DIRECTOR, LIBRARY TECHNICAL' SV I -
NASHVILLE, TN 37243-0312 T 0 ATLANTA, GA 30368-6179
T
'O . .
. CUSTOMER ID: 4642100. . . TERIMS FEIN: 23-1385979
OATE CUSTOMER ORDER NO. ] SYmBoL PAYMENT DUE UPON RECEIPT. Late penalties will be applied at the rate of 1% per month,
04/23/09 TNS Please refer.to invoice number when paying. !

QUANTITY

1

Library Products and Services

DESCRIPTION AMOUNT

00 |DPR6764 CONTENTdm Level 1 License - 10,000 ltems AMA +1,900.00
- Subsc Term: 2/1/2009 - 1/31/2010 ' ’

SALES TAX : - 0.00

Pa_ge 1of1

ORIGINAL DOCUMENT

BALANCEDUE [ 1,900.00° )




NON-AMD123008

NON-COMPETITIVE AMENDMENT REQUEST:

APPROVED

Commissioner of Finance & Administration

305.04-0140-08

1) RFS#
2) Procuring Agency: | Tennessee State Library and Archives
EXISTING CONTRACT INFORMATION
3) Service Caption : To provide bibliographic services, reference database services, and library educational
P ) services for the Tennessee State Library and Archives and all Tennessee libraries.
4) Contractor: LYRASIS, INC.
5) Contract# FA 08-25632
6) Contract Start Date: | August 1, 2008
7) CURRENT Contract End Date : (if ALL options to extend the contract are exercised) July 31, 2011
8) CURRENT Maximum Cost : (if ALL options to extend the contract are exercised) $763,500.00
PROPOSED AMENDMENT INFORMATION
9) Amendment # 2

10) Amendment Effective Date : (attached explanation required if < 60 days after F&A receipt) | August 1, 2010

11) PROPOSED Contract End Date : (if ALL options to extend the contract are exercised) July 31, 2011

12) PROPOSED Maximum Cost : (if ALL options to extend the contract are exercised) $763,500.00

13) Approval Criteria :
(select one)

|:| use of Non-Competitive Negotiation is in the best interest of the state

only one uniquely qualified service provider able to provide the service

14) Description of the Proposed Amendment Effects & Any Additional Service :

Amendment will extend current contract for one year using term extension provision with no additional services.

15) Explanation of Need for the Proposed Amendment :

Amendment will continue the services acquired through the contract: X

Access to electronic records for library materials: books, government documents, electronic files

Addition of library holdings to Worldcat (worldwide on-line Internet catalog) and access to those holdings for interlibrary loan
Access to database services including pricing advantages of large multi-state purchasing base and implementation support;
Access to educational services for statewide training of library and technological skills.

16) Name & Address of Contractor’'s Current Principal Owner(s) : (not required for a TN state education institution)

LYRASIS, INC. is a not-for-profit membership cooperative of libraries headquartered in Atlanta: 1438 West Peachtree
Street NW » Suite 200 « Atlanta, GA 30309-2955




NON-AMD123008

17) Office for Information Resources Endorsement : (required for information technology service; n/a to THDA)

Documentation is ... |_| Not Applicable to this Request <] Attached to this Request

18) eHealth Initiative Endorsement : (required for health-related professional, pharmaceutical, laboratory, or imaging service)

Documentation is ... Not Applicable to this Request l_—_l Attached to this Request

19) Department of Human Resources Endorsement : (required for state employees training service)

Documentation is ... D Not Applicable to this Request & Attached to this Request

20) Description of Procuring Agency Efforts to Identify Reasonable, Competitive, Procurement Alternatives :

The State Library and Archives has maintained a non-competitive contract with LYRASIS for over 30 years and is a member of the
library cooperative, as are all State Libraries in the Southeastern Region. LYRASIS is the only source for access to WorldCat services
in this region.

" 21) Justification for the Proposed Non-Competitive Amendment :

Access to Worldcat electronic records and worldwide resource-sharing is only available through LYRASIS in the Southeast.
Large purchasing base of LYRASIS libraries (over 4000 in 29 states) offers advantage of discount pricing.

Vendors can pass on savings realized by dealing with a centralized system rather than individual states or libraries.
LYRASIS maintains staff specializing in electronic resources, vendor contracting, and licensing requirements.

e LYRASIS includes value-added services of training, implementation and tracking of use in pricing.

AGENCY HEAD SIGNATURE & DATE :
(must be signed & dated by the ACTUAL procuring agency head as detailed on the Signature Certification on file with OCR— signature
by an authorized signatory will be accepted only in documented exigent circumstances)

SIGNATURE & DATE /. ' 1 7}5/” oo




CONTRACT AMENDMENT

Agency Tracking # Edison ID Contract # Amendment #
305.04-014-08 11821 FA 09-25632 2
Contractor Contractor Federal Employer Identification or Social Security #

LYRASIS, INC. []cC- or X V- 23-1365979

Amendment Purpose/ Effects

Extension of Contract for additional period of one year.

Contract Begin Date

Contract End Date

Subrecipient or Vendor

CFDA #(s)

August 1, 2008 July 31, 2011 ] subrecipient [X] Vendor
FY State Federal Interdepartmental Other TOTAL Contract Amount
2009 254,500.00 254,500.00
2010 254,500.00 254,500.00
2011 254,500.00 254,500.00
TOTAL: 763,500.00 763,500.00

American Recovery and Reinvestment Act (ARRA) Funding - I____l YES IE NO

— COMPLETE FOR AMENDMENTS —

END DATE AMENDED?

MXyes [ Ino

Agency Contact & Telephone #
SHERLENE HOLT 741-2683

FY Base Contract & THIS Amendment
Prior Amendments ONLY

2009 254,500.00 Agency Budget Officer Approval (there is a balance in the appropriation
from which this obligation is required to be paid that is not otherwise

2010 254,500.00 encumbered to pay obligations previously incurred)

2011 254,500.00
Speed Code Account Code

TOTAL:|  509,000.00 254,500.00 5500000076 70803000
— OCR USE — Procurement Process Summary (non-competitive, FA- or ED-type only)

‘Access to WorldCat electronic records and worldwide resource-sharing is only

available through LYRASIS in the Southeast.
Large purchasing base of LYRASIS libraries (over 4000 in 33 states) offers

advantage of discount pricing.

Vendors can pass on savings realized by dealing with a centralized system rather

than individual states or libraries.

LYRASIS maintains staff specializing in electronic resources, vendor contracting,

and licensing requirements.

LYRASIS includes value-added services of training, implementation and tracking of

use in pricing.




AMENDMENT TWO
TO FA 09-25632

This Contract Amendment is made and entered by and between the State of Tennessee, Department of
State, Tennessee State Library and Archives, hereinafter referred to as the “State” and Lyrasis, Inc.,
hereinafter referred to as the “Contractor.” it is mutually understood and agreed by and between said,
undersigned contracting parties that the subject Contract is hereby amended as follows:

1. The text of Contract Section B.1 is deleted in its entirety and replaced with the following:

B.1. Contract Term. This Contract shall be effective for the period commencing on August 1,
2008 and ending on July 31, 2011. The State shall have no obligation for services rendered by
the Contractor which are not performed within the specified period.

2. The text of Contract Section B.2 is deleted in its entirety.
3. The text of Contract Section C. 1 is deleted in its entirety and replaced with fhe following:

C.1. Maximum Liability. In no event shall the maximum liability of the State under this Contract
exceed Seven Hundred Sixty-Three Thousand, Five Hundred Dollars ($763,500.00). The
payment rates in Section C.3 shall constitute the entire compensation due the Contractor for the
Service and all of the Contractor's obligations hereunder regardless of the difficulty, materials or
equipment required. The payment rates include, but are not limited to, all applicable taxes, fees,
overheads, and all other direct and indirect costs incurred or to be incurred by the Contractor.

The Contractor is not entitled to be paid the maximum liability for any period under the Contract or
any extensions of the Contract for work not requested by the State. The maximum liability
represents available funds for payment to the Contractor and does not guarantee payment of any
such funds to the Contractor under this Contract unless the State requests work and the
Contractor performs said work. In which case, the Contractor shall be paid in accordance with
the payment rates detailed in Section C.3. The State is under no obligation to request work from
the Contractor in any specific dollar amounts or to request any work at all from the Contractor
during any period of this Contract.

The revisions set forth herein shall be effective on the date of final approval by the appropriate State
officials in accordance with applicable Tennessee State laws and regulations. All other terms and
conditions not expressly amended herein shall remain in full force and effect. '

IN WITNESS WHEREOF:

LYRASIS, INC.:

CONTRACTOR SIGNATURE DATE
NATALIE ERB, CHIEF FINANCIAL OFFICER

PRINTED NAME AND TITLE OF CONTRACTOR SIGNATORY (above)

TENNESSEE STATE LIBRARY AND ARCHIVES:

CHARLES E. SHERRILL, STATE LIBRARIAN AND ARCHIVIST DATE




DEPARTMENT OF STATE, OFFICE OF SECRETARY OF STATE:

TRE HARGETT, SECRETARY OF STATE DATE
APPROVED:
M. D. GOETZ, JR., COMMISSIONER DATE

DEPARTMENT OF FINANCE AND ADMINISTRATION

DEBORAH E. STORY, COMMISSIONER DATE
DEPARTMENT OF HUMAN RESOURCES

JUSTIN P. WILSON, COMPTROLLER OF THE TREASURY DATE




OIR Pre-Approval Endorsement Request

E-Mail Transmittal e T T e e

TO: Jane Chittenden, OIR Procurement & Contract Management Director
Department of Finance & Administration

E-Mail : Jane.Chittenden@tn.gov

FROM : Jack Stacy, Bibliographic Services Coordinator
Tennessee State Library and Archives

E-Mail : jack.stacy@tn.gov
DATE : April 27, 2010
RE: Request for OIR Pre-Approval Endorsement

1

APPLICABLE RFS#  305.04-014-08

OIR ENDORSEMENT SIGNATURE & DATE :

{f/za /&
Chief lnformatib Office

NOTE: Proposed contract/grant support is applicable to the subject IT service technical merit,

Office for Information Resources (OIR) pre-approval endorsement appears to be required pursuant to professional service
contracting regulations pertaining to procurements with information technology as a companent of the scope of service.
This request seeks to ensure that OIR is aware of and has an opportunity to review the procurement detailed below and in
the attached documents.

Please document OIR endorsement of the described procurement (with the appropriate signature above), and return this
document via e-mail at your earliest convenience,

1  SUBJECT PROCUREMENT DOCUMENT TYPE (mark one) :
Ij RFP
|:| Competitive Negotiation Request D Alternative Procurement Method Reduest
|:| Non-Competitive Contract Request Non-Competitive Amendment Request
D Contract L__J Contract Amendment D Grant D Grant Amendment

2 INFORMATION SYSTEMS PLAN (ISP) PROJECT APPLICABLITY :

D Not Applicable to this Request Applicable -~ ISP PROJECT #IE20801,
Existing Bibliostat Data Coliection System

RESPONSE CONFIRMED BY : Joni Kies, Director of Information Systems, Secretary of State

3 CONTRACTING AGENCY CONTACT :
Jack Stacy, Bibliographic Services Coordinator
532-4692
jack.stacy@tn.gov

request-olr-010110




APPLICABLE RFS#  305.04-014-08

4~ SUBJECTINFORMATION TECHNOLOGY SERVICE DESCRIPTION """ - o I

— Non-competitive amendment to contract with LYRASIS, Inc. for the provision of bibliographic
services, reference database services, and library educational services. Services (except for educational
workshops) are accessed via the INTERNET through standard browsers.

5 REQUIRED ATTACHMENT(S) AS APPLICABLE (copies without signatures acceptable) :

RFP, Competitive Negotiation Request, Alternative Procurement Method Request, or
Non-Competitive Contract/Amendment Request

proposed contract/grant or amendment

original contract/grant & any prior amendments (AMENDMENT ONE - COOPERATE NAME
CHANGE — SOLINET TO LYRASIS, AMENDMENT TWO ATTACHED)

request-oir-010110




04/28/2018 14:58 615-532-8728 TENN PERSONNEL PAGE ©2/82

HR Pre-Approval Endorsement Request
E-Mail Transmittal

TO - Mark Donner, Director of Administrative Services
Department of Human Regsources

E-Mail : Mark.Dogner@tn.goy

FROM : Jack Stacy, Blbliographic Services Coordinator
Tennessee State Llbrary and Archives

E-Mail : jack.stacy @tn.qov
DATE : April 28, 2010

RE : Request for Human Resources Pre-Approval Endorsement

APPLICABLE RFS # 305.04-014-08

HUMAN RESOURCES ENDORSEMENT SIGNATURE & DATE :

w%&% 425 Yo
Department of Human Re3ources

Department of Human Resources (HR) pre-approval endorsement appears to be required pursuant to professional
service contracting regulations pertaining to procurements involving services relating to the employment of current or
prospective state employees (interviewing, screening, evaluating, et cefere) or training state employees. This request
seeks to ensure that HR is aware of and has an opportunity to review the procurement detailed below and in the attached
document(s).

Please indicate HR endorsement of the described procurement (with the appropriate signature above), and return this
document via e-mall at your eariiest convenience.

SERVICE DESCRIPTION :
Non-competitive amendment to contract with LYRASIS, Ine. for the provision of bibliographic services,
reference database services, and library educational gervices. Services (except for educational workshops) are
accessed via the INTERNET through standard browsers.

CONTRACTING AGENCY CONTACT :
Jack Stacy, Bibliographic Services Coordinator
532-4629
jack.stacy@tn.gov

REQUIRED ATTACHMENT AS APPLICABLE (copies without signatures acceptable) :

[Iree

D Competitive Negotlation Héquest
I:I Afternative Procurement Mathod Request

Non-Competitive Cantract/Amendment Request




12-11-07 _

FA09-25632.01

“StatesAgency: k5

'StateiAgency:Division . ;

DEPARTMENT OF STATE

LIBRARY AND ARCHIVES

sContractor/Name:’

Contractor/IDi#:(FEIN:or:SSN)

LYRASIS

[]C- or IXV-

23-1365979

sService'Description:

To provide bibliographic services, reference database services, and library educational services for all Tennessee libraries.

" _iContract:Begin.Date"

" {ContractEnd:Date

{SUBRECIPIENT:0r'VENDOR?:

. August 1, 2008

July 31, 2010

Vendor

"Mark Each TRUE Statement . -~

B Contractor is on STARS

@ Contractor’'s Form W-9 is on file in Accounts

sAllotment:Code |- “Cost:Center. . §{Funding;Grant:Code: |- {FundingiSubgrant:Code '
305.04 24402 082 11
e SEYen ] T SGtate. i T Interdeépartmental” TOTAL:Contract:Amount -
2009 254,500.00 254,500.00
2010 254,500.00 T ———— 254,500.00
VLR RELEASE]
42065
1O ACCOUNTS |
“TOTAL:/ 509,000.00 509,000.00

SHERLENE HOLT

741-2683

.......

|:| Asian

D Hispanic

[_—_’ Native Amerlcan

D Small Business .
X NOT Minority/Disadvantaged

D Government

fContractor:SelectioniMe

slegatedzaiithorities

[ ]rrp

D Competitive Negotiation™

I:_I Negotiation w/ Government (ID, GG, GU)

D Alternative Competitive Method ™

X Non-Competitive Negotiation *

APR 0 1 2009

RECEIVED




-‘AMENDMENT ONE
TO #305.04-014-08

This Contract Amendment is made and entered by and between the State of Tennessee, Department of
State, Tennessee State Library and Archives, hereinafter referred to as the “State” and Lyrasis (as
amended herein), hereinafter referred to as the "Contractor.” It is mutually understood and agreed by and
between said, undersigned contracting parties that the subject Contract is hereby amended as follows:

#1. The following is added as Contract Section E.5:

E.5. Contractor Name. All references to “Southeastern Library Network, Inc. (Solinet)”
shall be deleted and replaced with “Lyrasis.” ’

#2.  The following is added-as contract Section E.6.:

E.B. Federal Employer Identiﬁcation-Numbér. All references to FEIN, “72-0738497"
shall be deleted and replaced with FEIN, “23-1365879."

The revisions set forth herein shall be effective April 1, 2009. All other terms and conditions not expressly
amended herein shall remain in full force and effect. ‘

IN WITNESS WHEREOF: : |

LYRASIS ‘ . o
% T ' 3-13-09%

CONTRACTOR SIGNATURE DATE

Thomax b.p Do\\\\ , C'O “\‘\\Fo\.\{’f

PRINTED NAME AND TITLE OF CONTRACTOR SIGNATORY (above)

TENNESSEE STATE LIBRARY AND ARCHIVES:

0 s 5 1501

ﬂEANNE D. SUGG, STATE LIBRARTAN AND ARCHIVIST DATE

DEPARTMENT OF STATE, OFFICE OF SECRETARY OF STATE:

- J/ﬂﬁrﬂf - s 3/.'27/07

TRE HARGE®T, SECRETARY OF STATE /Y - DATE




APPROVED:

Iy /L

Ex-09-29622-9]

a//z (rs

M. D. GOETZ, JR., COMMISSION DATE
DEPARTMENT OF FINANCE AND A MINISTR |

/SZ/\(Z\ / 41?//54 / ) /
JUSTIN P. WILSON, COMPTROLLER OF THE TREASURY  DATE Pl
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REQUEST: NON-COMPETITIVE CONTRACT

APPROVED

Commissioner of Finance & Administration
Date:

Each of the request items below indicates specific information that must be individually detailed or addressed as required.
A request can not be considered if information provided is incomplete, non-responsive, or does not clearly address each of the
requirements individually as required.

1) RFS#

2) State Agency Name : Tennessee State Library and Archives

To provide bibliographic services, reference database services, and library educational

3) Service Caption: ) . : . .
) Service Caption services for the Tennessee State Library and Archives and all Tennessee libraries.

4) Proposed Contractor : | Southeastern Library Network, Inc. (SOLINET)

5) Contract Start Date : (attached explanation required if date is < 60 days after F&A receipt) | August 1, 2008

6) Contract End Date IF all Options to Extend the Contract are Exercised : July 31, 2011

7) Total Maximum Cost IF all Options to Extend the Contract are Exercised : 1 $763,500.00

8) Approval Criteria :

D use of Non-Competitive Negotiation is in the best interest of the state
(select one)

IZ only one uniquely qualified service provider able to provide the service

9) Description of Service to be Acquired :

Access to electronic records for library materials: books, government documents, electronic files

Addition of library holdings to Worldcat (worldwide on-line Internet catalog) and access to those holdings for interlibrary loan
Access to database services including pricing advantages of large multi-state purchasing base and implementation support;
Access to educational services for stateWIde training of hbrary and technological skills.

YV VY

10) Explanation of the Need for or Requurement Placed on the Procurlng Agency to Acqutre the Service :

> A source for Electronic Records is necessary for access, mventory control, and on-line avallabmty of the state Iibréry collections
> Maintenance of the online databases included in the Tennessee Electronic Library is a function of the State Library and Archives
» _Training in library skills is a mission of the State Library and Regional Library System

11) Explanation of Whether the Procuring Agency Bought the Service in the Past, & if so, What Procurement Method it Used :

The State Library and Archives has maintained a non-competitive contract with SOLINET for over 30 years and is a member of the
library cooperative, as are all State Libraries in the Southeastern Region.

12) Name.& Address of the Proposed Contractor’s Principal Owner(s) :
(not required if proposed contractor is a state educatnon mstltutlon)

SOLINET, INC. is a not-for-profit membership cooperative of libraries headquartered in Atlanta: 1438 West Peachtree Street NW -
Suite 200 + Atlanta, GA 30309-2955




13) Evidence of the Proposed Contractor’s Experience and Length of Experience Providing the Service :

SOLINET, INC. has been providing library services since 1973.

14) Documentation of Office for Information Resources Endorsement : .
(required only if the subject service-involves information technology)

select one: D Documentation Not Applicable to this Request IE Documentation Attached to this Request

15) Documentation of Departrhent of Personnel Endorsement : ,
(required only if the subject service involves training for state employees)

select one: D Documentation Not Applicable to this Request & Documentation Attached to this Request

16) Documentation of State Architect Endorsement :
(required only if the subject service involves construction or real properly related services)

select one: @ Documentation Not Applicable to this Request D Documentation Attached to this Request

17) Description of Procuring Agency Efforts to ldentify Reasonablée, Competitive, Procurement Alternatives :

SOLINET is the southeast regional access to OCLC/MWorldcat services and cooperative library training services.

18) Justification of Why the State Should Use‘Noﬁ-C'ompétitive Negotiation Rather Than a Competitive Process :
(Being the “only known” or “best” service provider to perform the service as desired will not be deemed adequate justification.)

Access to Worldcat electronic records and worldwide resource-sharing is only available through SOLINET in the Southeast.
Large purchasing base of SOLINET libraries (over 2600 in 10 states) offers advantage of discount pricing.

Vendors can pass on savings realized by dealing with a centralized system rather than individual states or libraries.
SOLINET maintains staff specializing in electronic resources, vendor contracting, and licensing requirements.

SOLINET includes value-added services of training, implementation and tracking of use in pricing.

VVVVY

REQUESTING AGENCY HEAD SIGNATURE & DATE :
(must be signed & dated by the ACTUAL procuring agency head as detailed on the Signature Cemfcatlon on file with OCR— sngnature
by an authorized signatory will be accepted only in documented exigent circumstances)

Agency Head Signature _ Date




GENERAL ASSEMBLY OF THE STATE OF TENNESSEE

FISCAL REVIEW COMMITTEE
320 Sixth Avenue, North — 8™ Floor
NASHVILLE, TENNESSEE 37243-0057

615-741-2564
Rep. Charles Curtiss, Chairman Sen. Douglas Henry, Vice-Chairman
Representatives Senators

Curt Cobb Donna Rowland Doug Jackson Reginald Tate
Curtis Johnson David Shepard Bill Ketron Jamie Woodson
Gerald McCormick Curry Todd Paul Stanley
Mary Pruitt Eddie Yokley Randy McNally, ex officio
Craig Fitzhugh, ex officio Lt. Governor Ron Ramsey, ex officio
Speaker Jimmy Naifeh, ex officio

TO: The Honorable Dave Goetz, Commissioner

Department of Finance and Administration U‘/
FROM: Charles Curtiss, Chairman, Fiscal Review Committee

Bill Ketron, Chairman, Contract Services Subcommittee &\[/
DATE: June 25, 2008

SUBJECT: Contract Comments
(Contract Services Subcommittee Meetings 6/24)

RFS# 305.04-014

Department: State Library and Archives

Contractor: Southeastern Library Network Inc. (SOLINET)
Summary: The proposed contract is for the provision of
bibliographic services, reference database services, and library
educational services. The two-year contact has a start date of
August 1, 2008, and an end date of July 31, 2010, with the option to
extend for one year.

Maximum liability for 1st 2 years: $509,000

Maximum liability w/one-year extension: $763,500

After review, the Fiscal Review Committee voted to recommend approval of
the contract.

ce: The Honorable Riley C. Darnell, Secretary of State
Ms. Jeanne Sugg, State Librarian and Archivist
Mr. Robert Barlow, Director, Office of Contracts Review




Riley C. Darnell
Secretary of State

State of Tennessee

Department of State

Tennessee State Library and Archives
403 Seventh Avenue North
Nashville, Tennessee 37243-0312

Jeanne D. Sugg
State Librarian and Archivist

RECEIVED
MAY 2 17 2008
FISCAL REVIEW

James White, Executive Director, Fiscal Review Committee

MEMORANDUM

TO:

FROM: Jeanne Sugg, State Librarian and ArchivisW
DATE: May 9, 2008

SUBJECT:

Request for approval of Non-Competitive Contract

We request approval of a Non-Competitive Contract with Southeastern Library
Network, Inc., a library cooperative of which the State Library and Archives is a

member.

This contract will provide bibliographic services, reference database services, and
library educational services to the State Library and the Regional Library System.

Thank you for your assistance in this matter.

Celebrating 50 years of serving, 150 years of preserving Tennessee’s history

The Department of State is an equal opportunity, equal access, affirmative action employer.




8-5-05

REQUEST: NON-COMPETITIVE CONTRACT

APPROVED

Commissioner of Finance & Administration
Date:

Each of the request items below indicates specific information that must be individually detailed or addressed as required.
A request can not be considered if information provided is incomplete, non-responsive, or does not clearly address each of the
requirements individually as required.

1) RFS# 3050 -014-08

2) State Agency Name: | Tennessee State Library and Archives

3) Service Caption : To provide bibliographic services, reference database services, and library educational
' services for the Tennessee State Library and Archives and all Tennessee libraries.

4) Proposed Contractor: | Southeastern Library Network, Inc. (SOLINET)

5) Contract Start Date : (attached explanation required if date is < 60 days after F&A receipt) | August 1, 2008

6) Contract End Date IF all Options to Extend the Contract are Exercised : July 31, 2011

7) Total Maximum CostIF all Options to Extend the Contract are Exercised : $763,500.00

8) Approval Criteria : D use of Non-Competitive Negotiation is in the best interest of the state
(select one) ' . .

}X{ only one uniquely qualified service provider able to provide the service

9) Description of Service to be Acquired :

»  Access 1o electronic records for library materials: books, government documents, electronic files

> Addition of library holdings to Worldcat (worldwide on-line Internet catalog) and access to those holdings for interlibrary loan
»  Access to database services including pricing advantages of large multi-state purchasing base and implementation support;
» Access to educational services for statewide training of library and technological skills.

'| 10) ‘Explanation of the Need for or Requirement Placed onthe Procuring Agency to Acquire the Service :

> A source for Electronic Records is necessary for access, inventory control, and on-line availability of the state library collections
$  Maintenance of the online databases included in the Tennessee Electronic Library is afunction of the State Library and Archives
»- Training in library skills is a mission of the State Library and Regional Library System

11) Explanation of Whether the Procuring Agency Bought the Service in the Past, & if so, What Procurement Method It Used :

The State Library and Archives has maintained a non-competitive contract with SOLINET for over 30 years and is a member of the
library cooperative, as are all State Libraries in the Southeastern Region.

12) Name & Address of the Proposed Contractor’s Principal Owner(s) :
(not required if-proposed contractor is a state education institution)

SOLINET, INC. is a not-for-profit membership cooperative of libraries headquartered in Atlanta: 1438 West Peachtree Street NW
Suite 200 » Atlanta, GA 30309-2955




13) Evidence of the Proposed Contractor’s Experience and:Length of Experience Providing the Service :

SOLINET, INC. has been providing library services since 1973.

14) Documentation of Office forInformation Resources Endorsement :
(required only if the subject service involves information technology)

. select one: D Documentation Not Applicable to this Request Documentation Attached to this Request

15) Documentation of Department of Personnel Endorsement :
(required only if the subject.service involves training for state employees)

select one: D Documentation Not Applicable to this Request Documentation Attached to this Request

16) Documentation of State Architect Endorsement :
(required only if the subject service involves construction or real property related services)

select one: Documentation Not Applicable to this Request D Documentation Attached to this Request

’ 17) Description of Procuring Agency Efforts to identify Reasonable, Competitive, Procurement Alternatives :

SOLINET is the southeast regional access to OCLC/Worlidcat services and cooperative library training services.

48) Justification of Why the State Should:Use Non-Competitive Negotiation Rather Than a Competitive Process.:
(Being the “only known” or “best” service provider to perform the service as desired will not be deemed adequate justification.)

Access to Worldcat electronic records and worldwide resource-sharing is only available through SOLINET in the Southeast.
Large purchasing base of SOLINET libraries (over 2600 in 10 states) offers advantage of discount pricing.

Vendors can pass on savings realized by dealing with a centralized system rather than individual states or libraries.
SOLINET maintains staff specializing in electronic resources, vendor contracting, and licensing requirements.

SOLINET includes value-added services of training, implementation and tracking of use in pricing.

Y YYVY

REQUESTING AGENCY HEAD SIGNATURE & DATE : .
(must be signed & dated by the ACTUAL procuring agency head as detailed on the Signature Certification on file with OCR— signature

by an authorized.signatory will be accepted only in documented exigent circumstances)

AgencyMead Signature Date /
7

' AW, shifos




Uo/ B/ LUUB YUY v4 blb-/4l—blbg WA & IT P&R PAGE B81/01

081607

FAX/EMAIL TRANSMITTAL

to Request OIR Procurement Endorsement

TO : Jane Chittenden, Director ' |
OIR Procurement & Contract Management FAX # 741-6164

oM Jack Stacy, Bibliographic Services Coordinator ,
FROM Y . . FAX # 741-6471
Tennessee State Library and Archives

DATE : . May 1, 2008
RFS # n/a

RE ; Procurement Endorsement — Non-competitive contract with Southeastern Library
Network, Inc. for the provision of bibliographic services, reference database services, and
library educational services. Services (except for educational workshops) are accessed via
the INTERNET through standard browsers.

INFORMATION SYSTEMS PLAN PROJECT: n/a

NUMBER OF FAX PAGES (including cover) : n/a

The nature and scope of service detailed in the attached service procurement

. document(s) appears to require Office for Information Resources (OIR) review and
support, because the procurement involves information technology or information
systems services.

This communication seeks to ensure that OIR is aware of the procurement and has an
opportunity to review the matter. Please determine whether OIR is supportive of the
procurement. If you have any questions or concerns about this matter, please call Jack
Stacy at 532-4629. » -

Please indicate below your response to this proposed procurement, and return this
communication at your earliest convenience (note the return FAX number above),

Thank youfor your help.
Attachment(s)

OIR Endorsement :

Made Wﬂm | slolog

OIR Chief Information Officer Date
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FAX TRANSMITTAL

TO @ Departmant of Human Resources EAX # 832-0728B

. +Jack Stacy, Bibllographlc Servicee Coordina
FROM : yennessee State Library and Archives d9 FAX # 741-6471

DATE : May 1, 2008
RFS# nila

RE : Procurement Endorsement — Procurement Endorsement — Non-competitive
contract with Southeastern Library Network, Inc. for the provision of
bibliographic services, reference database services, and fibrary educational services.
Services (except for educational workehops) are accessed via the INTERNET through
standard browsers.

NUMBER OF FAX PAGES (including caver) : 11

The nature and scope of service detailed in the attached service procurement
document(s) appears to raquire Department of Human Resources review and support,
because the procurement involves fraining of state employees,

This communication seeks to ensure that the Department of Human Resources is
aware of the procurement and has an opportunity to reviaw the matter. Please
determine whether the Department of Human Resources I supportive of the
procurement. If you have any questions or concerns about this matter, pleass call
Jack Stacy at 532-4628

Please indjcate below your responze to this propozed procurement, and return this
communication at your earliest convenience (note the return FAX number above).

Thank you for your help.

T
. o Y
Attachment(s) ' ;

.?
ml,
T
Red

Department of Human R

i

Signatu%, Title & Date </

745;7// ;] 5.7.0%




CONTRACT SUMMARY SHEET | 2o

‘StateiAgenc)

DEPARTMENT OF STATE TN STATE LIBRARY & ARCHIVES

I"“‘l_» £ WY R I X
“Contractor Nam ntractor IDHAFEIN/orSSN) T ROA/FLL Tk

Southeastern Library Network, Inc. (Solinet) ' ] or B V- | 720738497

“Service Description

To provide bibliographic services, reference database services, and library educational services for all Tennessee libraries.

“¥Contract:Begin:Date- ontractiEnd:Date SUBRECGIPIENT 0F:VENDOR?:
August 1, 2008 July 31, 2010 Vendor
Mark'Each-TRUE Statemient ;- @~ % T
E Contractor is on STARS XContractor s Form W-9 is on file in Accounts
“‘Allotment:Code | -i~Cost'Center- 7| 'O i zunding'GrantCode ! ‘FundmgSurant Code
305.04 24402 082 1 1
Y L.l o States. i Lo Lo Federal . .| “interdepartmental | . - ““Other- . . .| ‘TOTAL:Contract-Amount
2009 254,500.00 254,500.00
2010 254,500.00 254,500.00
TOTAL: 509,000.00 508,000.00

SHERLENE HOLT  741-2683

D African American D Person w/ Disability D Hispanic D Small Business I:l Government
D Asian [:] Female D Native American X not Minority/Disadvantaged
‘ Contractor:Selection:Met (sErvent samendm tiés)iafrie .
D RFP D Competitive Negotiation * D Alternative Competitive Method *
X Non- Competmve Negotlatlon D Negotlatlon w/ Government (ID GG, GU)

e Procurement Process Summary....(complet or,selectlona y:No ;ompemwesNegotla [ ,ornpetmve Negotnahon ‘OR- Alternatxve Method)

Access to Worldcat electronic records and worldwide resource-sharing is only available through SOLINET in the Southgast= MWTC ~»¢_ e s ama
Large purchasing base of SOLINET libraries (over 2600 in 10 states) offers advantage of discount pricing. [ ¢ '

|
Vendors can pass on savings realized by dealing with a centralized system rather than individual states or libraries. g




CONTRACT
BETWEEN THE STATE OF TENNESSEE,
DEPARTMENT OF STATE,
TENNESSEE STATE LIBRARY AND ARCHIVES
' AND
SOUTHEASTERN LIBRARY NETWORK, INC.

This Contract, by and between the State of Tennessee, Department Of State, Tennessee State Library
and Archives, hereinafter referred to as the “State” and Southeastern Library Network, Inc.,
hereinafter referred to as the “Gontractor,” is for the provision of bibliographic services, reference
database services, and library educational services, as further defined in the "SCOPE OF SERVICES."

The Contractor is a non-profit corporation. _
Contractor Federal Employer Identification or Social Security Number: 72-0738497
Contractor Place of Incorporation or Organization: 1438 West Peachtree St., Suite 200, Atlanta, GA

30309-2995
A. SCOPE OF SERVICES:
A1.  The Contractor shall provide all service and deliverables as required, described, and detailed by

A2.

A3.

A4

B.1.

B.2.

this Scope of Services and shall meet all service and delivery timelines specified in the Scope of
Services section or elsewhere in this Contract.

Bibliographic Services. The Contractor agrees to make available to the State the following
bibliographic products and services:

a. OCLC products and services: The Contractor will provide any and all products and
processes made available between OCLC and SOLINET, including, but not limited to
Shared Cataloging.

b. The Contractor agrees to provide access to Worldcat for cataloging, resource sharing,

and public access to worldwide bibliographic sources. -

Database Services. The Contractor agrees to supply services for electronic database licensing,
including price negotiation, implementation support and database evaluation.

Educational Services. The Contractor will provide library educational services as required by the
State including, face to face workshops, self-paced and real-time web-based courses.

CONTRACT TERM:

This Contract shall be effective for the period commencing on August 1, 2008 and ending on July
31,2010. The State shall have no obligation for services rendered by the Contractor which are

not performed within the specified period.

Term Extension. The State reserves the right to extend this Contract for an additional period or
periods of time representing increments of no more than one year and a total contract term of no
more than three (3) years, provided that such an extension of the contract term is effected prior to
the current, contract expiration date by means of an amendment to the:Contract. If the extension
of the Contract necessitates additional funding beyond that which was included in the original
Contract, the increase in the State’s maximum liability will also be effected through an
amendment to the Contract, and shall be based upon payment rates provided for in the original
Contract.




c.2.

Cc.3.

PAYMENT TERMS AND CONDITIONS:

Maximum Liability. In no event shall the maximum liability of the State under this Contract
exceed Five Hundred Nine Thousand Dollars ($509,000.00). The payment rates in Section C.3
shall constitute the entire compensation due the Contractor for the Service and all of the
Contractor's obligations hereunder regardless of the difficulty, materials or equipment required.
The payment rates include, but are not limited to, all applicable taxes, fees, overheads, and all
other direct and indirect costs incurred or to be incurred by the Contractor.

The Contractor is not entitled to be paid the maximum liability for any period under the Contract or
any extensions of the Contract for work not requested by the State. The maximum liability
represents available funds for payment to the Contractor and does not guarantee payment of any
such funds to the Contractor under this Contract unless the State requests work and the
Contractor performs said work. In which case, the Contractor shall be paid in accordance with
the payment rates detailed in Section C.3. The State is under no obligation to request work from
the Contractor in any specific dollar amounts or to request any work at all from the Contractor

during any period of this Contract.

Compensation Firm. The payment rates and the maximum liability of the State under this
Contract are firm for the duration of the Contract and are not subject to escalation for any reason

unless amended.

Pavment Methodology. The Contractor shall be compensated based on the payment rates herein
for units of service authorized by the State in a total amount not to exceed the Contract Maximum

Liability established in Section C.1.

a. The Contractor's compensation shall be contingent upon the satisfactory completion of
units, milestones, or increments of service defined in Section A.

b. The Contractor shall be compensated for said units, milestones, or increments of service
based upon the following payment rates:

_ o Amount
Service Description ANNUAL FEE

BIBLIOGRAPHIC SERVI'CES as enumerated in Section A.2 $8,000.00

DATABASE SERVICES as enumerated in Section A.3.

$221 ,500.%

EDUCATIONAL SERVICES as enumerated in Section A4,

$25,000.00 ‘

Cc.4. Travel Compensation. The Contractor shall not be compensated or reimbursed for travel, meals,

or lodging.

C.5. invoice Requirements. The Contractor shall invoice the State onl

y for completed increments of

service and for the amount stipulated in Section C.3, above, and as required below prior to any

payment.

a. The Contractor shall submit invoices no more often than mo

supporting documentation, to:

Director, Library Technical Services
Tennessee State Library and Archives
403 Seventh Ave. North

Nashville, TN 37243-0312

nthly, with all necessary




C6.

C.7.

b. The Contractor agrees that each invoice submitted shall clearly and accurately (all

calculations must be extended and totaled correctly) detail the following required
information. ‘

invoice/Reference Number (assigned by the Contractor),

Invoice Date;

invoice Period (period to which all invoiced charges are applicable);

Contract Number (assigned by the State to this Contract),

Account Name: Department of State, Tennessee State Library and Archives;

Account/Customer Number (uniquely assigned by the Contractor to the above-

referenced Account Name),

7) Contractor Name;

8) Contractor Federal Employer Identification Number or Social Security Number
(as referenced in this Contract);

(9) Contractor Contact (name, phone, and/or fax for the individual to contact with
billing questions);

(10)  Contractor Remittance Address;

(11)  Complete ltemization of Charges, which shall detail the following:

o~~~ —~ —

1
2
3
4
5
6

i. Service or Milestone Description (including name /title as applicabie) of
each service invoiced; 4

if. Number of Completed Units, increments, Hours, or Days as applicable,
of each service invoiced;

iil. Applicable Payment Rate (as stipulated in Section C.3.) of each service

invoiced;
iv. Amount Due by Service; and
v. Total Amount Due for the invoice period.
c. The Contractor understands and agrees that an invoice to the State under this Contract
shall:
(1) include only charges for service described in Contract Section A and in
accordance with payment terms and conditions set forth in Contract Section C;
2) not include any future work but will only be submitted for completed service; and
3) not inciude sales tax or shipping charges.
d. The Contractor agrees that timeframe for payment (and any discounts) begins when the

State is in receipt of each invoice meeting the minimum requirements above.

e. The Contractor shall complete and sign a "Substitute W-9 Form” provided to the
Contractor by the State. The taxpayer identification number contained in the Substitute
W-9 submitted to the State shall agree to the Federal Employer Identification Number or
Social Security Number referenced in this Contract for the Contractor. The Contractor
shall not invoice the State for services until the State has received this completed form.

Payment of Invoice. The payment of the invoice by the State shall not prejudice the State's right
to object to or question any invoice or matter in relation thereto. Such payment by the State shall
neither be construed as acceptance of any part of the work or service provided nor as an
approval of any of the amounts invoiced therein.

Invoice Reductions. The Contractor's invoice shall be subject to reduction for amounts included
in any invoice or payment theretofore made which are determined by the State, on the basis of
audits conducted in accordance with the terms of this Contract, not to constitute proper
remuneration for compensable services.
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Deductions. The State reserves the right to deduct from amounts which are or shall become due
and payable to the Contractor under this or any Contract between the Contractor and the State of
Tennessee any amounts which are or shall become due and payable to the State of Tennessee
by the Contractor.

Automatic Deposits. The Contractor shall complete and sign an "Authorization Agreement for
Automatic Deposit (ACH Credits) Form." This form shall be provided to the Contractor by the
State. Once this form has been completed and submitted to the State by the Contractor all
payments to the Contractor, under this or any other Contract the Contractor has with the State of
Tennessee shall be made by Automated Clearing House (ACH). The Contractor shall not invoice
the State for services until the Contractor has completed this form and submitted it to the State.

STANDARD TERMS AND CONDITIONS:

Required Approvals. The State is not bound by this Contract until it is approved by the
appropriate State officials in accordance with applicable Tennessee State laws and regulations.

Modification and Amendment. This Contract may be modified only by a written amendment
executed by all partiés hereto and approved by the appropriate Tennessee State officials in
accordance with applicable Tennessee State laws and regulations.

Termination for Convenience. The State may terminate this Contract without cause for any
reason. Said termination shall not be deemed a Breach of Contract by the State. The State shall
give the Contractor at least ninety (90) days written notice before the effective termination date.
The Contractor shall be entitled to receive compensation for satisfactory, authorized service
completed as of the termination date, but in no event shall the State be liable to the Contractor for
compensation for any service which has not been rendered. Upon such termination, the
Contractor shall have no right to any actual general, special, incidental, consequential, or any
other damages whatsoever of any description or amount.

Termination for Cause. If the Contractor fails to properly perform its obligations under this
Contract in a timely or proper manner, or if the Contractor violates any terms of this Contract, the
State shall have the right to immediately terminate the Contract and withhold payments in excess
of fair compensation for completed services. Notwithstanding the above, the Contractor shall not
be relieved of liability to the State for damages sustained by virtue of any breach of this Contract
by the Contractor.

Subcontracting. The Contractor shall not assign this Contract or enter into a subcontract for any
of the services performed under this Contract without obtaining the prior written approval of the
State. If such subcontracts are approved by the State, they shall contain, at a minimum, sections
of this Contract below pertaining to "Conflicts of Interest," "Nondiscrimination,” and “Records” (as
identified by the section headings). Notwithstanding any use of approved subcontractors, the
Contractor shall be the prime contractor and shall be responsible for all work performed.

Conflicts of Interest. The Contractor warrants that no part of the total Contract Amount shall be
paid directly or indirectly to an employee or official of the State of Tennessee as wages,
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or
consultant to the Contractor in connection with any work contemplated or performed relative to
this Contract.

Nondiscrimination. The Contractor hereby agrees, warrants, and assures that no person shall be
excluded from participation in, be denied benefits of, or be otherwise subjected to discrimination
in the performance of this Contract or in the employment practices of the Contractor on the
grounds of disability, age, race, color, religion, sex, national origin, or any other classification
protected by Federal, Tennessee State constitutional, or statutory law. The Contractor shall,
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upon request, show proof of such nondiscrimination and shall post in conspicuous places,
available to all employees and applicants, notices of nondiscrimination.

Prohibition of llleqal Immigrants. The requirements of Public Acts of 2006, Chapter Number 878,
of the state of Tennessee, addressing the use of illegal immigrants in the performance of any
Contract to supply goods or services to the state of Tennessee, shall be a material provision of
this Contract, a breach of which shall be grounds for monetary and other penalties, up to and
including termination of this Contract.

a. The Contractor hereby attests, certifies, warrants, and assures that the Contractor shall
not knowingly utilize the services of an illegal immigrant in the performance of this
Contract and shall not knowingly utilize the services of any subcontractor who will utilize
the services of an illegal immigrant in the performance-of this Contract. The Contractor
shall reaffirm this attestation, in writing, by submitting to the State a completed and
signed copy of the document at Attachment One, hereto, semi-annually during the period
of this Contract. Such attestations shall be maintained by the Contractor and made
available to state officials upon request.

b. Prior to the use of any subcontractor in the performance of this Contract, and semi-
annually thereafter, during the period of this Contract, the Contractor shall obtain and
retain a current, written attestation that the subcontractor shall not knowingly utilize the
services of an illegal immigrant to perform work relative to this Contract and shall not
knowingly utilize the services of any subcontractor who will utilize the services of an
illegal immigrant to perform work relative to this Contract. Attestations obtained from
such subcontractors shall be maintained by the Contractor and made available to state
officials upon request.

c. The Contractor shall maintain records for all personnel used in the performance of this
Contract. Said records shall be subject to review and random inspection at any
reasonable time upon reasonable notice by the State.

d. The Contractor understands and agrees that failure to comply with this section will be
subject to the sanctions of Public Chapter 878 of 2006 for acts or omissions occurring
after its effective date. This law requires the Commissioner of Finance and Administration
to prohibit a contractor from contracting with, or submitting an offer, proposal, or bid to
contract with the State of Tennessee to supply goods or services for a period of one year
after a contractor is discovered to have knowingly used the services of illegal immigrants
during the performance of this Contract.

e. For purposes of this Contract, “illegal immigrant" shall be defined as any person who is
not either a United States citizen, a Lawful Permanent Resident, or a person whose
physical presence in the United States is authorized or allowed by the federal
Department of Homeland Security and who, under federal immigration taws and/or
regulations, is authorized to be employed in the U.S. or is otherwise authorized to provide
services under the Contract.

Records. The Contractor shall maintain documentation for all charges under this Contract. The
books, records, and documents of the Contractor, insofar as they relate to work performed or
money received under this Contract, shall be maintained for a period of three (3) full years from
the date of the final payment and shall be subject to audit at any reasonable time and upon
reasonable notice by the State, the Comptroller of the Treasury, or their duly appointed
representatives. The financial statements shall be prepared in accordance with generally
accepted accounting principles.




D.10.

D.11.

D.12.

D.13.

D.14.

D.15.

D.16.

D.17.

D.18.

D.19.

D.20.

Monitoring. The Contractor’s activities conducted and records maintained pursuant to this
Contract shall be subject to monitoring and evaluation by the State, the Comptrolier of the
Treasury, or their duly appointed representatives.

Progress Reports. The Contractor shall submit brief, periodic, progress reports to the State as
requested.

Strict Performance. Failure by any party to this Contract to insist in any one or more cases upon
the strict performance of any of the terms, covenants, conditions, or provisions of this Contract
shall not be construed as a waiver or relinquishment of any such term, covenant, condition, or
provision. No term or condition of this Contract shall be held to be waived, modified, or deleted
except by a written amendment signed by the parties hereto. '

Independent Contractor. The parties hereto, in the performance of this Contract, shall not act as
employees, partners, joint venturers, or associates of one another. It is expressly acknowledged
by the parties hereto that such parties are independent contracting entities and that nothing in this
Contract shall be construed to create an employer/employee relationship or to allow either to
exercise control or direction over the manner or method by which the other transacts its business
affairs or provides its usual services. The employees or agents of one party shall not be deemed
or construed to be the employees or agents of the other party for any purpose whatsoever.

The Contractor, being an independent contractor and not an employee of the State, agrees to
carry adequate public liability and other appropriate forms of insurance, including adequate public
liability and other appropriate forms of insurance on the Contractor’s employees, and to pay all
applicable taxes incident to this Contract.

State Liability. The State shall have no liability except as specifically provided in this Contract.
Force Majeure. The obligations of the parties to this Contract are subject to prevention by causes
beyond the parties’ control that could not be avoided by the exercise of due care including, but

not limited to, acts of God, natural disasters, riots, wars, epidemics or any other similar cause.

State and Federal Compliance. The Contractor shall comply with all applicable State and Federal
laws and regulations in the performance of this Contract.

Governing Law. This Contract shall be governed by and construed in accordance with the laws
of the State of Tennessee. The Contractor agrees that it will be subject to the exclusive
jurisdiction of the courts of the State of Tennessee in actions that may arise under this Contract.
The Contractor acknowledges and agrees that any rights or claims against the State of
Tennessee or its employees hereunder, and any remedies arising therefrom, shall be subject to
and limited to those rights and remedies, if any, available under Tennessee Code Annotated,
Sections 9-8-101 through 9-8-407.

Completeness. This Contract is complete and contains the entire understanding between the
parties relating to the subject matter contained herein, including all the terms and conditions of
the parties’ agreement. This Contract supersedes any and all prior understandings,
representations, negotiations, and agreements between the parties relating hereto, whether
written or oral.

Severability. If any terms and conditions of this Contract are held to be invalid or unenforceabie
as a matter of law, the other terms and conditions hereof shall not be affected thereby and shall
remain in full force and effect. To this end, the terms and conditions of this Contract are declared
severable.

Headings. Section headings of this Contract are for reference purposes only and shall not be
construed as part of this Contract. -
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SPECIAL TERMS AND CONDITIONS:

Conflicting Terms and Conditions. Should any of these specia! terms and conditions conflict with
any other terms and conditions of this Contract, these special terms and conditions shall control.

Communications and Contacts. All instructions, notices, consents, demands, or other
communications required or contemplated by this Contract shall be in writing and shall be made
by certified, first class mail, return receipt requested and postage prepaid, by overnight courier
service with an asset tracking system, or by EMAIL or facsimile transmission with recipient
confirmation. Any such communications, regardless of method of transmission, shall be
addressed to the respective party at the appropriate mailing address, facsimile number, or EMAIL
address as set forth below or to that of such other party or address, as may be hereafter specified
by written notice.

The State:

Director, Library Technical Services
Tennessee State Library and Archives
403 Seventh Ave. North

Nashville, TN 37243-0312
tricia.bengel@state.tn.us

Telephone # 615-253-3462

FAX# 532-5315

The Contractor:

Manager, Program Management & Development
SOLINET

1438 West Peachtree St. NW

Suite 200

Atlanta, GA 30309-2955

Telephone # 800-333-8558

FAX# 404-892-0943

All instructions, notices, consents, demands, or other communications shall be considered
effectively given upon receipt or recipient confirmation as may be required.

Subject to Funds Availability. The Contract is subject to the appropriation and availability of State
and/or Federal funds. In the event that the funds are not appropriated or are otherwise
unavailable, the State reserves the right to terminate the Contract upon written notice to the
Contractor. Said termination shall not be deemed a breach of Contract by the State. Upon
receipt of the written notice, the Contractor shall cease all work associated with the Contract.
Should such an event occur, the Contractor shall be entitied to compensation for all satisfactory
and authorized services completed as of the termination date. Upon such termination, the
Contractor shall have no right to recover from the State any actual, general, special, incidental,
consequential, or any other damages whatsoever of any description or amount.

Tennessee Consolidated Retirement System. The Contractor acknowledges and understands
that, subject to statutory exceptions contained in Tennessee Code Annotated, Section 8-36-801,
et. seq., the law governing the Tennessee Consolidated Retirement System (TCRS), provides
that if a retired-member of TCRS, or of any superseded system administered by TCRS, or of any
local retirement fund established pursuant to Tennessee Code Annotated, Title 8, Chapter 35,
Part 3 accepts state employment, the member's retirement aliowance is suspended during the
period of the employment. Accordingly and notwithstanding any provision of this Contract to the
contrary, the Contractor agrees that if it is later determined that the true nature of the working




relationship between the Contractor and the State under this Contract is that of
“employee/employer” and not that of an independent contractor, the Contractor may be required
to repay to TCRS the amount of retirement benefits the Contractor received from TCRS during

the period of this Contract.

IN WITNESS WHEREOF-:

SOUTHEASTERN LIBRARY NETWORK, INC.: ‘

Nitede V. 44 7.0, 2008

CONTRACTOR SIGNATURE DATE
NATALIE ERB, CHIEF FINANCIAL OFFICER

PRINTED NAME AND TITLE OF CONTRACTOR SIGNATORY (above)

TENNESSEE STATE LIBRARY AND ARCHIVES:

A e 7.5 2408

ﬂEANNE D. SUGG, STATE LYBRARIAN AND ARCHIVIST  DATE

D ENT OF STATE, OFFIGE OF SECREJARY OF STATE:
A
\ OATE /

RICEY C. Dp?!él.l_, SECRETARY OF STAT

APPROVED:

GAT wsrim

M. D. GOETZ, JR./COMMISSIONER DATE
DEPARTMENT OF FINANCE AND ADMINISTRATION
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JOHN G. MORGAN, COMPTROLLER OF THE TREASURY  DATE [ F




FA CONTRACT INFORMATION SUPPLEMENT
FOR ALL FA-TYPE CONTRACTS — COMPLETE EITHER SECTION A OR SECTION B

Contract RFS 305_04-014-08
#

Contractor: | Southeastern Library Network, Inc. (SOLINET)

SECTION A—
CONTRACTOR IS AN INDIVIDUAL

SECTION B—
CONTRACTOR IS A COMPANY
(e.g., sole proprietorship, partnership, or corporation)

Is or has the contractor been a state
employee?

ﬂ NO (no additional information required)

D YES

Does an individual, who is or has been a
state employee, own controlling interest in
(or own) the contractor company?

' NO (no additional information required)

D YES

Was such employment within the past six
months? :

[ no

D YES (an approved rule exception
permitting a contract within six
months of employment is also
required)

Was such employment within the past six
months?

[] no

D YES (an approved rule exception
permitting a contract within six
months of employment is also
required)

Does the contractor receive Tennessee
Consolidated Retirement System (TCRS)
retirement benefits?

DNO

D YES (the procuring agency general
counsel MUST sign an analysis of
this procurement using the TCRS
analysis guidelines)

Does the individual who owns controlling
interest in the contractor company receive
Tennessee Consolidated Retirement System
(TCRS) retirement benefits?

DNO

D YES (the procuring agency general
counsel MUST sign an analysis of
this procurement using the TCRS
analysis guidelines)

CONTRACTOR SIGNATURE ] o2y

s

NATRLIE M. ﬁlé
SpLINVET.  CFO

L

CONTRACTOR

DATE §.{.2§




ATTACHMENT ONE

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE

SUBJECT CONTRACT NUMBER:

CONTRACTOR LEGAL ENTITY NAME: SOUTHEASTERN LIBRARY NETWORK, INC.

FEDERAL EMPLOYER IDENTIFICATION NUMBER:
(or Social Security Number)

72-0738497

The Contractor, identified above, does hereby attest, certify, warrant, and assure
that the Contractor shall not knowingly utilize the services of an illegal immigrant
in the performance of this Contract and shall not knowingly utilize the services of
any subcontractor who will utilize the services of an illegal immigrant in the
performance of this Contract. '

Natale W - 74/

CONTRACTOR SIGNATURE

NOTICE: This attestation MUST be signed by an individual empowered to contractually bind the Contractor. If said individual is not
the chief executive or president, this document shall attach evidence showing the individual’s authority to contractually bind the
Contractor.

NATALIE ERB, CHIEF FINANCIAL OFFICER

PRINTED NAME AND TITLE OF SIGNATORY
7./l.2008

DATE OF ATTESTATION
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